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1. ' Quarterly/monthly/Yearly GST
returns

Quarterly I.T. (T.D.S.) return
Preparation of form 16 and
Form 16 A in r/o employees,
pensioners and contractual
(Maximum 150 Employees &
Pensioners for form 16 and
102 Firms (16A) and
Preparation of 24 Qand 26 Q

4. Submission of Form No. 27 A
Auditing of Accounts (as when
it required)

| 6. Preparation of Annual Account

in r/o Non Profit organization
when required

7. Revised TDS and GST return
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Check List

Hiring of Chartered Accountant Services

E.No. Name of document Document Attached
, 1. Name and address of the firm
2. C.A Membership No.
3 Pan No. (Attach copy)
4. GST No. (Attach copy)
5. Experience certificate (Attaéh copy)
Copy of ITR/Balance sheet and Profit
6. and Loss :
(Attach copy)
7 Registered Address/Branch Office
’ Address in Ajmer

Date:-

Seal and Signature




